JUSTIFICATION LETTER: Attending CentralSquare’s ENGAGE 2027
Customize this letter/email to fit your organization, priorities and professional development goals.
<Your Leader’s Name>,
I’m requesting approval to attend CentralSquare’s ENGAGE 2027, taking place April 18–21, 2027, in Las Vegas, Nevada.
ENGAGE brings together CentralSquare customers, product experts, industry leaders and peers from across the country for several days of hands-on learning, collaboration and connection. It’s a valuable opportunity to learn directly from the teams behind the solutions we use every day while gaining practical ideas we can bring back to our organization.
By attending ENGAGE 2027, I’ll have the opportunity to:
· Participate in expert-led training and educational sessions designed to help us get more value from our CentralSquare solutions.
· Learn about product updates, new capabilities and CentralSquare’s future roadmap.
· Connect directly with CentralSquare product, support and industry experts to discuss our organization’s specific questions and priorities.
· Learn from other agencies and organizations facing similar challenges and hear how they’re approaching them.
· Bring back actionable ideas, best practices and resources that can help our team work more effectively and better serve our community.
My primary focus at ENGAGE 2027 will be identifying insights and solutions that support our current priorities, including:
· [Initiative, project or goal]
· [Initiative, project or goal]
· [Initiative, project or goal]
Below is an estimated cost for attending the full event:
	Expense
	Estimated Cost

	Registration
	$X

	Airfare
	$X

	Transportation
	$X

	Hotel
	$X

	Meals
	$X

	Total
	$XXX


I’ll also make sure the value of attending extends beyond the conference itself. Upon my return, I’ll share relevant takeaways, resources, and recommendations with the team, including opportunities we may be able to put into practice immediately.
Attending ENGAGE 2027 would give me the opportunity to strengthen my knowledge of the CentralSquare solutions we rely on, connect with the experts and peers who can help us get more from them, and bring new ideas back to our organization.
Thank you for considering my request. I appreciate your support and look forward to discussing the opportunity.
Best,
<Your Name>

